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INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES

Board Members of the

Louisiana Board of Examiners of
Nursing Facility Administrators

5647 Superior Drive

Baton Rouge, Louisiana 70816

We have performed the procedures enumerated below as they are a required part of the engagement.
We are required to perform each procedure and report the results, including any exceptions.
Management is required to provide a corrective action plan that addresses all exceptions noted. For
any procedures that do not apply, we have marked "not applicable”.

Management of the Louisiana Board of Examiners of Nursing Facility Administrators, a component
unit of the Btate of Louisiana, is responsible for its financial records, establishing internal controls over
financial reporting and compliance with applicable laws and regulations. These procedures were
apreed to by management of the Louisiana Board of Examiners of Nursing Facility Administrators and
the Legislative Auditor, State of Louisiana, solely to assist the users in assessing certain controls and
in evaluating management's assertions about the Louisiana Board of Examiners of Nursing Facility
Administrators’ compliance with certain laws and regulations during the year ended June 30, 2011,

This agreed-upon procedures engagement was performed in accordance with attestation standards
established by the American Institute of Certified Public Accountants and applicable standards of
Government Auditing Standards. The sufficiency of these procedures is solely the responsibility of the
specified users of this report. Consequently, we make no representation regarding the sufficiency of
the procedures described below either for the purpose for which this report has been requested or for
any other purpose.

Generaj
1. Determine if there are adequate written policies and procedures for the primary financial and
business functions of the entity.

No exceptions noted.
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2. Perform analytical procedures comparing current and prior year financial statements by line
item. Identify and obtain explanations for variances of 10% or greater for line items and/or 10% or
more of the respective assets, liabilities, equity, revenues and expenses.

No exceptions noted.

Cash
1.  Prepare a proof of cash for the period covered by the financial statements.

This was accomplished for each bank account maintained by the Board.

2. Determine if cash collection responsibilities are adequately segregated to ensure that the person
responsible for cash collections is not responsible for posting accounts receivable or making deposits.

No exceptions noted.
3. Determine if bank reconciliations have been prepared for all months in the period covered by the
financia! statements. Determine if there is evidence of management review of the bank
reconciliations. Determine if the reconciled balance for the final month of the fiscal or calendar year
agrees to the general ledger.

No exceptions noted.

Credit Cards
1. Obtain from management a listing of all active credit/debit cards for the period under

examination, including the card numbers and the names of the persons who maintained possession of
the card.

This information was obtained.
2. Obtain the monthly statements for all credit/debit cards used during the period under
examination and select for detailed review the largest (dollar amount) statement for the two cards with

the most activity:

a. obtain the entity's supporting documentation for the Jargest purchase/charge shown on each
selected monthly statement:

1.  determine if each purchase is supported by:
i. an original itemized receipt;
ii. documentation of the business/public purpose;

ili. other documentation as may be required by policy; and

2.  determine if selected purchases effectively circumvented the entity's normal
procurement/purchasing process and/or the Louisiana Public Bid Law.

b. determine if there is evidence of management review of the two selected statements.

No exceptions noted.



Travel and Expense Reimbursement
1. Obtain a listing of all travel and related expense reimbursements during the period under

examination and trace to the general ledger for completeness. Select for review the three persons who
were reimbursed the most money:

a. obtain all of the expense reimbursement reports of each selected person, including the
supporting documentation and choose the largest expense report from each person to review in detail:

1.  determine if each expenditure is:

i. reimbursed in accordance with written policy and applicable laws;
ii. for an appropriate and necessary business purpose relative to the travel; and

2. determine if each expenditure is supported by:

i. an original itemized receipt;
ii. documentation of the business/public purpose;
iii. other documentation as may be required by policy; and

3.  determine if each expense report was reviewed and approved, in writing, by someone
other than the person receiving reimbursement.

No exceptions noted.

Contracts

1. Review accounting records for the period under examination to identify individuals/businesses
being paid for contracted services. Select five "vendors" that were paid the most money during the
period and determine if there is a formal/written contract that supports these services arrangement.

Appropriate review and information was obtained.

2. Obtain a listing of all active contracts and the expenditures made during the period under
examination and trace to the general ledger for completeness. Select for detailed review, the largest
(dollar amount) contract in each of the following categorics that was entered into during the period -
(1) services; (2) materials and supplies; and (3) public works.

a. obtain the selected contract and the related paid invoices and:

1.  determine if the contract is a related party transaction by obtaining management's
representation; and

2.  determine if the ftransaction is subject to the Louisiana Public Bid Law or
Procurement Code:

i.  if yes, determine if the entity complied with all requirements; and
ii. if no, determine if the entity provided an open and competitive atmosphere for
the transaction/work; and

3. determine if the contract was amended:
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i.  if so, determine whether the original contract contemplated or provided for such
an amendment; and _
ii. determine if the amendment is outside of the scope of the original contract;
a.  if so, whether it should have been separately bid and contracted; and
4.  select the largest payment from each of the three largest contracts selected above and
determine if the invoice(s) received and payment complied with the terms and conditions of the
contract; and
5. determine if there is documentation of board approval, if required.
No exceptions noted.
Payroll and Personnel
1.  Obtain a listing of employment contracts/salaries in force during the period under examination

and trace to the general ledger for completeness. Select the five highest paid employees and:

a. determine if payments issued during the period under examination were done in strict
accordance with the terms and conditions of the contract or pay rate structure; and

b. determine if changes made to hourly pay rates/salaries during the period under examination
were approved in writing and in accordance with policy.

No exceptions noted.

2. Select the attendance and leave records for one pay period in which leave has been taken by at
least one employee and: '

a. determine if all employees are documenting their daily attendance and leave; and

b. determine if supervisors are approving, in writing, the attendance and leave of all
employees; and

c. determine if the entity is maintaining accurate written leave records om all eligible
employees.

No exceptions noted.
3.  Select the two largest termination payments made during the period under examination.
Determine if the payments were supported by adequate documentation made in strict accordance with
policy and/or contract and properly approved.

No exceptions noted.

Budget
1.  Obiain a copy of the legally adopted budget and all amendments.

Copies were obtained.



2. Trace the budget adoption and amendments to the minute book.
The adoption and subsequent amendment was traced 1o the minute book.

3. Compare the total revenues and total expenditures of the final budget to actual total revenues and
total expenditures on the financial statements or AFR. Report variances of 10% or greater.

No exceptions noted.

Debt
1. If debt was issued during the financial statement period, verify that State Bond Commission
approval was obtained, as applicable.

Not applicable.
2. Determine compliance with applicable debt covenants.
Naot applicable.

Corrective Action
1.  Obtain management's response and corrective action plan for any exceptions noted in the above
agreed-upon procedures.

Not applicable.

We were not engaged to perform, and did not perform an audit, the objective of which would be the
cxpression of an opinion on management's assertions. Accordingly, we do not express such an
opinion. Had we performed additional procedures, other matters might have come to our attention that
would have been reported to you.

This report is intended solely for the use of management of the Louisiana Board of Examiners of
Nursing Facility Administrators and the Legislative Auditor, State of Louisiana, and should not be
used by those who have not agreed to the procedures and taken responsibility for the sufficiency of the
procedures for their purposes. Under Louisiana Revised Statuie 24:515, this report is distributed by
the Legislative Auditor as a public documeant,

Mlapufhes gt (48

Mary Sue Stages, CPA
A Professional Accounting Corporation
August 23,2011



LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
DEPARTMENT OF HEALTH AND HOSPITALS
STATE OF LOUISIANA
SCHEDULE OF FINDINGS AND RESPONSES
YEAR ENDED JUNE 30, 2011

Financial Statement Findings

N/A



LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
DEPARTMENT OF HEALTH AND HOSPITALS
STATE OF LOUISIANA
SUMMARY SCHEDULE OF PRIOR YEAR FINDINGS
YEAR ENDED JUNE 30, 2011

N/A
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LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
DEPARTMENT OF HEALTH AND HOSPITALS
STATE OF LOUISIANA
SCHEDULE OF PER DIEM PAID TO BOARD MEMBERS
JUNE 30, 2011

In compliance with House Concurrent Resclution No. 54 of the 1979 Session of the Louisiana
Legislature, this schedule of per diem paid to board members is presented for the year ended June
30, 2011.

Name
Crabtree, Scoit $ 525.00
Dennis, Betty 150.00
Goux, Ronald 150.00
LaBrosse, Patricia 450.00
- Naquin, Ray 300.00
Nelson, Susan 150.00
Stott, Martin 300.00
Thibadaux, Earl 750.00
Wilbanks, Delbert 375.00
Wright, Kenap 600.00
Total 3.750.00
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STATE OF LOUISIANA,
Annual Financial Statements
Fiscal Year Ending June 30, 2011

LA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
5647 Superior Drive
Baton Rouge, Louisiana 70816-6049

Division of Administration Legislative Auditor-
Office of Statewide Reporting P. O. Box 94397
and Accounting Folicy Balon Rouge, Louisiana 70804-9307

' P. O. Box 94095
Batan Rouge, Louisiana 70804-9085

Physical Address: Physical Address:
1201 N. Third Sireet 1600 N. Third Strest
Claiborne Building, 6" Floor, Suite 6-130 Baton Rouge, Louisiana 70802

Baton Rouge, Loulsiana 70802
AFEIDAVIT
Personally came and appeared before the undersigned authority, Mark Hebert, Executive
Director, of dhe La Board of Examiner.s of Nurs';ng Facility Administrators, who duly swom,
deposes and says, that the financial statements herewith given present fairly the financial
position of the Board at June 30, 2011 and the results of operations for the year thén ended in
accordance with puliéies and pragtices established by'thé Dlvié:ion of Administration or in
acc:ordancé with Generally Accepted 'Accounﬁng Principlés as prescribed hy the

Gavernmental Accounting Standards 'En'ard. Sworn and subscribed before me, this j

day of A&’ , 2011. e
Signature of Agency Official - NOTARY PUBL[C '

JM Rott# 124 0? = _j_,'_;?
i A Davsin S 457-;

Title: Execufive Director el

Telephone No.: (225) 295-8571;
Date: Aucwd? 3‘5:'? 204/

Email Address: mhebert@labenfa.com
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STATE OF LOUISIANA Statement A
LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
BALANCE SHEET

AS OF JUNE 30, 2011

ASSETS
CURRENT ASSETS:

Cosh ond cash equivalents 3 199,400
Resiricied Cosh ond Cash Equivilents
Investments

Denvolive instrument

Delered cutlilow al‘resourees

Receivables (net af allowance for doubt i aceounts}(Mate U) 11,345
Due trom other fonds (Nole Y)
Due Jrom ledem! mvemment
Inventorics

Prepoy ments

Nates recoivable

Other current nssets

Tatal current ossels 210,645

NONCURRENT ASSETS:
Restricled nssols (Nowe FY
Cosh
Invesiments
iteceivatiles
lnyesuments
Nbtes reegivable
Capital pssets, net ol depreciation (Note )

Lond nnd non-depreciohl cosemints 27,300
Buildings and improvemenis 129 R25
Mnchinery and equipment - 2358
Inttastructun:

Intanpble nssels

Construction/Develgpment-in-progress
her noncument ussets

Totn! nencurrent nssets 150487
Total assels 1 3w, 132
LIABILITIES
CUIRIRENTT LIABLLITIES:
Accounts payoble and acerunls {(Note V) [ 13,803
Derivative instrument

DPefierred inllow oY resaurees
Due io nther jupds (Nole Y)
Due ta likdern ppvernment

Deferred revenues 218,825
Amounis held in custady lbr athers
Dther cunent linbilities
Current portion of Iang-term liobilities: (Note K)
Cantructs payeble
Compeusatez abseaces puy ohle
Copitnl lease obheslions
Clnims nnd jitigalion poy obie
Other long-term tinbilitics
“Tatul eterent linhililies 232,628
NONCURRLENT LIABILETIES; (Mote K}
Uontracts poynbile -
Compungsated nhsenpes paynble 23 062
Uspily |eose abligatirns
Clnims and litigotion paysble

Noics paynble
Honds poyohle {inchkie pnomenzed costs)
OPEB poyoble 350,500
Diher Jong-tenn Ushilijes ;
Totol noncurrent liakililizs 282,562
Total linbilitics 315,190
NET ASBETS '
Invested in enpiind nssets, net ol related debt 1504487
Restricted Jor
Capilnl projeas
Debt Service
Unemployment compensollon
" Other specitic purposts
Vnresiricied (304,545)
Total nel assels {145,D58)
Total linbililics and nel ossels S 370,132

See accompnnying noles and nccountont’s repord.



STATE OF L.OUISIANA _ - Statement B
LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
STATEMENT OF REVENUES, EXPENSES, AND CHANGES IN FUND NET ASSETS

FOR THE YEAR ENDED JUNE 30, 2011

OTPERATING REVENUE
Sales of commaodilies and services [
Assessmenls

Use of moncy and propeny
Licenses, peomils, and fees 463,067

Other - 21,049
Tolai opermling revenues 486,116

OPERATING IXPENSES
Casl ol scles and services

Administralive 545476

Depreciation ' 5,320
Amortization

Tolol cpemling expenses 550,995

QOperating income(loss) {54,880)

NON-OPERATING REVEN UES (EXIPENSES )
Stote opproprintions

Intergovernmental revenues(espenses)

Tuxes

Useof money and property 1,011
Gnin on disposni of fised assets
Loss on disposol of fixed ussets
Federul grants

Inlerest expense

Other revenue

Other expense

Tolad non-operating revenues{espenses) 1,011

Income{loss) before contributions, extraordinery ilems, & trans{ers (63,869)

Capital contributians

Extroordinary ilem - Loss on impairment ol capitol nssels
Transfers in

Tronsfers oul

Chanpe in ncl assets {63,869)

Tatal nel ossels — beginning (81,189)

Totn) nel assels — ending 5 (143,05R)

See accompanying notes and accountont’s riport.



STATE OF LOUISIANA . StatementC

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINSTRATORS
STATEMENT OF ACTIVITIES '

FOR THE YEAR ENDED JUNE 30, 2011

Program Revenues Net (Expense)
Operating Capital Revenue and
Charpes for Grants and Grants and Changes in
Expenscs Services Contributians Conltributions Net Assels
Entity by 550,095 % 486,116 % 5 % {64,880}
Geneml revenues:
Taxes
State nppropristions
Grants ond contributions not restricted to specific progmms
Interest 1,011
Misceflnneauns
Special ilons .
Extmordinary item - Loss on impuirment of capilal assets
Trunsfers
Tote! peneral reventes, specinl dems, and transfers 1011
Chonge in net assets (63,869)
Net bssets - epinning s restoted {81,189
Net pssuts - cading 5 (145,038)

See necompunying notes and aceounlant’s report.



STATE OF LOUISIANA

LOVUISIANA BOARD OF EXAMINERS OF NURSING FA.C]LITY

ADMINISTRATORS
STATEMENT OF CASH FL.OWS
FOR THE YEAR ENDED JUNE 30, 2011

Ch flns fromoperating nelivitics
Chshrocived frem estontss
Chashy prymentis to suppliors for goocks and servies
Chsh praymenis to ervpleyees for servios
Paynrts in lew of trves
Integral activity-paymrents 1o oter fmds
Qs i 1o-cutsidrs
Qther oparnting revenues{exponses)
N ah provided{end) by operafing activities
Clish flows from nan-capiin] finmeing activities
St epproprintions
Fedord! receipts
Federal dishurserments
Procceds from sali of bonds
Principal paid an bonds
Inerest prid on bord meturties
Troceads omissuanes ol notes payable
Principal paid an notes pavable
Inderest paitl on notes pwyable
Operpling pramts reocver|
Transfirs in
Tramsftys o
Other
Nt cach rovidad(used) by non-eapital financing idfivities
Cish Bovs from capatn! oo relaled financing notihvities
Procends from sile ol bonds
Principal peid on bonds
Injensst peaid on bond rroilies
Proceods from issumnee o roies payable
Principal paid on notes pyable
Interest prid on noles poyable
Aropdsilior/oonstnetion of copil] assds
Procents from sule ol capilnl assets
Chpito] contritadions
Qler
Ml eash provicked{used) by eapitn] and reluied financine
wctivilies
Cash flms fromimvesting activities
Purciyses al imestmnt ssounitles
Proceerks from sle of imvedment seaudtiss
Inierest and divicknds emmed on imestment scourities
Nt cash provided{used) by investing scivities
Nt incrense{dermeass) in cash and e equivalens
Ciwsh and eosh oquivalents s beginning of year

(hsh ond cosh equivatents al end ofyear

Sec nccomponying notes ond nccaunlant’s report.

202

(66117

(333,157)

101

Statement D
(continued)

12748

LON

13758
185.641
55400



STATE OF LOUISTANA Statement D

LOUISIANA BOARD OF EXAMINERS OF NURSINGFACILITY (cancluded)
ADMINISTRATORS

STATEMENT OI CASH FLOWS

FOR THE YEAR ENBDED JUNE 30, 2011

Rergnciliation of operating income{Joss) to net cash provided{used) by operating activities:

Operating incomme(loss) s (64880)
Arjusterenis [0 reconclle operating income(loss} to net cash
provided{usad) by gperating activities:
Depreciation/amortization 5,520
Provisian for uncelleclible accounts
Other
Qhanses in assels and Habilities;
{Increase)decrease in aocounts receivable, nel 6,407
{Imcrense)decyease in due from other fimeds
{Increase)decrease in prepayments
{Increase)decreass in inventories
(Incrense)decrease in other assels
Increase{@ecyense) in accaunls payable avd aceraals {6,554)
Increase{decreace) in compensaled absences payable 2,555
Increase{decrease) in due to other funds
Increass(dacrease) in deferred revenues ' 19,500
Irrense{dacrense) in OPEB payable 50,200
Inoease{decrense) in other linbilities

Net cash provided(used) by operating activities 3 12,748

Schedule of noneash investing, capital, and financing activitics:

Borrowing under cepital leasc(s) - : 3
Contributions of fixed assels

Purchases of equipment on account

Asset lmde-ins

Other (specify)

Tatal noneash investing, capiial, and
finnneing activities: 5 -

See occompanying notes and accouniant's report,



STATE OF LOUISIANA

. LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS

Notes to the Financial Statement
As of and for the year ended June 30, 2011

INTRODUCTION

The Louisiana Board of Examiners of Nursing Facility Administrators is a component unit of the
State of Louisiana created within the Louisiana Department of Health and Hospitals, as provided
by Louisiana Revised Statutes (LSA-R.S.) 36:803. The Board is located in Baton Rouge,
Louisiana. The Board is composed of thirteen members, ten are ex-officio members from various
healtly care agencies and three are sppointed by the governor. Each board member serves three-
year terms. The Board is responsible for developing, imposing, and enforcing standards for
nursing. facility adminisirators, issuing licenses, investigating complaints, and developing and
maintaining a federally mandated Certified Nurse Aide Registry. The board issues Nurse Aid
Certification cards biannually for a $10 fee. Operations of the Board are funded with self-
generated fees and reimbursements throuph an interagency agreement with DHH.

A.

SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

BASIS OF ACCOUNTING

In April of 1984, the Financial Accounting Foundation established the Governmental
Accounting Standards Board (GASB) to promulpate pencrally accepted accounting
principles and reporting standards with respect to activities and trensactions of state and
local povernmental entities. The GASB has issued a Codificaton of Govemmental
Accounting and Financial Reporting Standards (GASB Codification). This codification and
subsequent GASB pronouncements sre recognized as generally accepted accounting
principles for state and local governments. The accompanying financial statements have
been prepared in accordance with such principles.

The accompanying financial statements of the Louisiana Board of Examiners of Nursing
Facility Administrators present information only as to the transactions of the programs of
the Board as authorized by Louisiena statutes and edministrative regulations.

Basis of accounting refers to when revenues and expenses are recognized and reported in the
financial staternents. Basis of accounting relates to the timing of the measurements made,
regardless of the measurement foeus applied.

The accounts of the Lonisiana Board of Examiners of Nursing Facility Administrators are
maintained in accordance with applicable statutory provisions and the regulations of the
Division of Administration ~ Office of Statewide Reporting and Accounting Palicy as
follows:

Revenue Recognition
Revenues are recognized using the full accrual basis of accounting; therefore, revenues are
recognized in the accounting period in which they are earned and becoms measurable,



STATE OF LOUISIANA

LOUISTIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

Expense Recognition
Expenses are recognized on the accrual basis; therefore, expenses, including salaries, are
recognized in the perod incurred, if measurable,

B. BUDGETARY ACCOUNTING

The appropriations made for the operations of the various programs of the Louisiana Board
of Examiners of Norsing Facility Administrators are annual lapsing appropriations.

1. Thebudpgetary process is an annual appropriation valid for one year,

2.  The agency is prohibited by statute from over expending the categories established in
the budget.

3. Budget revisions are granted by the Joint Legislative Committee on the Budget, a
committee of the Louisiana Legislature. Interim emergency appropriations may be
granted by the Interitn Emergency Board.

4.  The budgetary information included in the financial statements inciudes the original
gppropriation plus subsequent amendments as follows:

APPROPRIATIONS

Original approved budget 3 554,844
Amendments:
Final approved budget 5 554,844

C. DEPOSITS WITH FINANCIAL INSTITUTIONS AND INVESTMENTS
1. DEPOSITS WITH FINANCIAL INSTITUTIONS

For reporting purposes, deposits with fimancial institotions include savings, demand
deposits, ime deposits, and certificates of deposit. Under state law the Lonisiana Board of
Examiners of Nursing Facility Administrators may deposit funds within a fiscal agent banlk
selected and designated by the Interim Emergency Board. Further, the Board may invest
in time certificates of deposit in eny bank domiciled or having a branch office in the state
of Louisiana; in savings accounts or shares of savings and loan associations and savings
banks and in share accounts and share certificate accounts of federally or state chartered
credit unions.

For the purpose of the Statement of Cash Flows and balance sheet presentation, all highly
liquid investments (including negotiable CDs and restricted cash and cash equivalents) and



STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

deposits (including nonnegotiable CDs and restricted cash and cash eguivalents) with a
maturity of three months or less when purchased are considered to be cash eguivalents.

Deposits in bank accounts are stated at cost, which approximates market. Under state law
these deposits must be secured by federal deposit insurance or the pledge of securities
owned by the fiscal agent bank. The market value of the pledged securities plus the federal
deposit insurance must at all Hmes equal the amount on deposit with the fiscal agent.
These pledped secnrities are required to be held in the name of the pledging fiscal agent
bank in a holding or custodial bank in the form of safekeeping receipts held by the State
Treasurer.

GASB Statement 40, which amended GASB Statement 3, eliminated the requirement to
disclose all deposits by three categories of risk. GASB Staternent 40 requires only the
disclosure of deposits that are considered to be exposed to custodial credit risk. An entity’s
deposits are exposed to custodial credit risk if the deposit balances are either 1) uninsured
and uncollateralized, 2) vninsured and collateralized with securities held by the pledging
financial institution, or 3) uninsured and collateralized with securities held by the pledgmg
financial institution’s trust department or agent, but not in the entity’s name.

The deposits at June 30, 2011, consisted of the following:

Nonnegotinble
Certificates of Other
Cash Deposit {Describe) Tola}
Depasits per Balance Sheet (Reconciled bank
balance) § 199,400 § § b 199,400
Dleposits in baak accouats per bask §  ACSKS $ § 1S
Bunk balinees exposed 1o costodial
ceedit risk: ) - § s . & -

n. Uninsured and uncolinteralized - .

b, Uninsured and collateralized with secunities
held by the pledging institulion : - -
¢. Uninsured and collaleralized with securities
lield by the pledgimg instittion's trusl
department or apent, but nol in the eatity's -




STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

The follawing is a breakdown by banking institution, program, and amount of the
“Deposits in bank accounts per banle” balances shown above:

Bunlkine institutipn Promram Amount

Fancock Boak General 3 210,538

1.
2
3.
4

Total 5 210,53R

Cash in State Treasury and petty cash are not required to be reported in the note disclosure.
However, to aid in reconciling arnounts reported on the balance sheet to amounts reporied
in this note, list below any cash in treasury and petty cash that are included on the halance
sheet, '

Cash in State Treasury §$ -0-
Petty cash 3 500

2. INVESTMENTS

The Louisiana Board of Examiners of Nursing Facility Administrators does not maintain
investment accouats.

3.  DERIVATIVES (GASB 53)

The Louisiana Board of Examiners of Nursing Facility Administrators does not invest in
derivatives as part of its investment policy.

D. CAPITAL ASSETS — INCLUDING CAPITAL LEASE ASSETS

The fixed assets used i the Special Purpose Government Enpaged only in Business-Type
Activities are included on the balance sheet of the entity and are capitalized at cost.
Depreciation of all exhaustible fixed assets used by the entity is charged as an expense
against operations, Accumulated depreciation is reported on the balance sheet.
Depreciation for financial reporting purposes is computed by the straight line method over
the usetul lives of the assets.
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STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

E. INVENTORIES

The Louisiana Board of Examiners of Nursing Facility Administrators has no inveatory.
F. RESTRICTED ASSETS

The Louisiana Board of Examiners of Nursing Facility Administrators has no restricted assets.
G. LEAVE

1. COMPENSATED ABSENCES

The Louisiana Board of Examiners of Nursing Facility Administrators has the following pohcy on
anmual and sick leave:

Employees eam and accumulate annual and sick leave at various rates depending on their years of
service. The amount of ennual and sick leave that may be accumulated by each employee is
unlimited. Upan termination, employees or their heirs are compensated for up te 300 bours of
unused ennual leave af the employee’s hourly rate of pay at the time of termination. Upon
retirement, unused annual leave in excess of 300 hours plus unused sick leave is used to compute
retirement benefits.

The cost of leave privileges, computed in accordance with GASB Codification Section C60, is
recopnized as a cwrent year expenditure in the fund when leave is actually taken; it is recognized in
the enterprise funds when the leave is earned, The cost of leave privileges applicable to general
government operations not requiring current resources is recorded in long-term obligations.

2. COMPENSATORY LEAVE

Employees who are considered having non-exempt status according to the guidelines contained in
the Fair Labor Standards Act may be paid for compensatory leave earmned (K-time). Upon
termination or transfer, an employee will be paid for any time and one-half compensatory leave
earned and may or may not be paid for any straight hour-for-hour compensatory leave eamied.
Compensation paid will be hased on the employees’ hourly rate of pay at termination or transfer.
The liability for acerued payable compensatory leave at June 30, 2011 computed in accordance with
the Codification of Governmental Accounting and Financial Reparting Standards, Section C60,105
is estimated to be zero, The leave payable is recorded in the accompanying financial statements,

H. RETIREMENT SYSTEM
Substentially all of the employees of the Lonisiana Board of Examiners of Nursing Facility
Administrators are members of the Louisiana State Employees Retirement System (LASERS), a single
employer defined benefit pension plan. The System is a statewide public employee retirement system

6



STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADI\I[NISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

(PERS) far the benefit of state employees, which is administered and controlled by a separate board of
trustees.

All full-time Louisiana Board of Examiners of Nursing Facility Administrators employees are eligible
to participate in the System unless they elect to continue as a contributing member in any other
retirement system for which they remain eligible for memberslip. Certain elected officials and
officials appointed by the governor may, at their option, become members of LASERS. Normal
benefits vest with 10 years of service. Generally, retirement age employees are entitied to annual
benefits equal to $300 plus 2.5% of their highest consecutive 36 months® average selary multiplied by
their years of credited service except for members eligible to begin participation in the Defined
Benefit Plan (DBP) on or after July 1, 2006. Act 75 of the 2005 Regular Session changes retirement
eligibility and final average compensation for members who are eligible to begin perticipation in the
DBP beginning July 1, 2006. Retirement eligibility for these members is limited to age 60, or
thereafter, upon attainment of ten years of creditable service. Final average compensation will be

based on the member’s average annual earned compensation for the highest 60 consecutive months of
employment.

Vested employees eligible to begin participation in the DBP before July 1, 2006, are entitled to a
retirement benefit, payable monthly for life at (a) any age with 30 years of service, (b) age 55 with 25
years of service, or (c) age 60 with 10 years of service. In addition, these vested employses have the
option of reduced benefits at eny age with 20 years of service. Those hired on or after July 1, 2006
have only a single age option. They cannot retire until age 60 with a minimum of 10 years of service.
The System zlso provides death and disability benefits and deferred benefit options, with
gualifications and amounts defined by statute. Benefits are established or amended by state statute.
The System issues a publicly availeble annual financial report that includes financial statements and
required supplementary information for the System. For a full description of the LASERS defined
benefit plan, please refer to the LASERS 2008 Financial Statements, specifically, footnotes A — Plan
Description and C — Contributions. That report may be obtained by writing to the Lonisiana State
Employees Retirement System, Post Office Box 44213, Baton Rouge, Louisiana 70804-4213, or by

calling (225) 922-0608 ‘or (800) 256-3000. The footmotes to the Financial Statements contain
additiona} details and are also available on-line at:

http://lasers.websitegadget.com/uploads/TLASERS 2010 CAFR.pdf

Members are required by state statute to contribute with the single largest group (“regular members™)
contributing 7.5% of pross salary, and the Louisiana Board of Examiners of Nursing Facility
Administrators is required to comtribute at an actuarially determined rate as required by R.S. 11:102.
The contribution rate for the fiscal year ended June 30, 2011, increased to 20.0% of annual covered
payzoll from the 18.6% and 18.4% required in fiscal years ended June 30, 2010 and 2009 respectively.
The Lonisiana Board of Examiners of Nursing Facility Administrators contributions fa the System for
the years ending June 30, 2011, 2010, and 2009, were $45,739, 537,149, and $29,601, respectively,
equal to the required contributions for each year.


http://Iasers.websitegadget.com/uDloads/LASERS

STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATQORS
Notes to the Financial Statement
As of and for the year ended June 30, 2011

I.

1.

IK

OTHER POSTEMPLOYMENT BENEFITS (OPEB)
Calculation of Net OPEB Obligation
The other postemployment bepefiis (OPEB) calculation for the year ended June 30, 2011 is as follows:

Annual OPEB expense and net OPEB Obligation

Fiscal year ending 6/30/2011
1. ¥ ARC £49,800
2. * Interest on WOO (4%) $8,400
3. * ARC adiustment {58,000)
4. % Annual OPEB Expense $50,200
5. Coniributions (employer pmis. to OGB for retirces’ cost of 201 ] insurance premiums) -

6. Increase in Net OFEB Obligation §50,200
7. ¥NOQ, bepinning of year (see acluarial valuation report on OSRAP's websiie) $210,300
. *NOO, end of year 5260,500
LEASES

The Louisiana Board of Examiners of Nursing Facility Administrators had no leases.

LONG-TERM LIABILITIES

The following is a summary of long-term debt iransactions of the entity for the year ended June 30,
2011:

ended Junc 30, 201

Bolance Bunlanee Amos
June 30, June 30, due within
2010 Additions Reductions 011 npe vear
Notes und bonds poynhile:
Noles payoble 5 b z 5 -5
Bonds payable -
‘Toln! nutes and bonds - - - ~ -
Other linbilitics:
Contructs poyable -
Compensaled nhsences poyable 19,507 2,555 23,062
Copital legsc obligmions .
Cluims and liipation
Pollution remediotinn olilipation -
OPEB paynble ’ 210,300 50,300 360,500
Other lonp-ierm linbifities -
Tatn! other linhilities 229 807 51,755 - 282,562 -
Tow! long-term linbililies L TOR07T § 52735 § - 5 283562 % -




STATE OF LOUISTANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FTACILITY ADMINISTRATORS
Notes to the Financial Statement

As of and for the year ended June 30, 2011

L. CONTINGENT LIABILITIES

The Louisiana Board of Examiners of Nursing Facility Administrators had no contingent liabilities.

M. RELATED PARTY TRANSACTIONS

The Louisiana Board of Examiners of Nursing Facility Administrators had no ralated;party
fransactions.

N. ACCOUNTING CHANGES

There were no accounting changes made during the year.

Q. IN-KIND CONTRIBUTIONS

There were ne in-kind contributions.

P. DEFEASED ISSUES

There were no defeased issues.

Q. REVENUES-PLEDGED OR SOLD (GASB 48)

There were no revenues pledged or sold.

R. GOVERNMENT-MANDATED NONEXCHANGE TRANSACTIONS (GRANTS)

There were no government-mandated exchange transactions.

S.  VIOLATIONS OF FINANCE-RELATED LEGAL OR CONTRACTUAL PROVISIONS

At Juge 30, 2011, the Louisiana Board of Examiners of Nursing Fam.hty Administrators had no
violations of finance-related or contractual provisions.

T. SHORT-TERM DEBT

The Louisiana Board of Examiners of Nursing Facility Administrators had no short-term debt.



STATE OF LOUISIANA

LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINSTRATORS

Notes to the Financial Statement
As of and for the year ended June 38, 2011

U. DISAGGREGATION OF RECEIVABLE BALANCES

Receivables at June 30, 2011, were as lollows:

Receivables
Fund Customer from other Other Total
(zen. fund, gas tax fund, cie.) Receivables Taxes Gavernments Receivables Receivnbles
Genera! Fund 3 5 3 11,245 § § 11,245
Gross receivables $ - % -3 i1.245 § -5 11,245
Less alinwance for uncollectible
naccounts
Receivables, net b -3 -3 11,245 § -5 11,245
Amounis not scheduled
for collection during the
subsequenl year 3 5 5 5 5 -
Y. DISAGGREGATION OF PAYABLL BALANCES
Payables at June 30, 2011, were as follows:
Salaries
and Accrued Other Tolul
Fund Yendors Benefils Irierest Paybles Payables
General Fundt 3 842 % 531 % 8 % 13,803
Tola) payables 5 8472 S 5331 § -8 - 8 13,803

W. SUBSEQUENT EVENTS

These [inancial statements have considered subsequent events through August 23, 2011,

the date the financial statements were available to he issued.
X. SEGMENT INFORMATION
There was not segment information to report.

Y. DUE TO/DUE FROM AND TRANSFERS

There were no due to/due from and transfers,

10
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LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
Notes to the Finnncial Statement

As of and for the year ended June 30, 2011

Z. LIABILITIES PAYABLE FROM RESTRICTED ASSETS

There were no liebilities payable from restricted assets in the Louvisiana Board of Examiners of Nursing

Facility Administrators at June 30, 2011,

AA. PRIOR-YEAR RESTATEMENT OF NET ASSETS

There were no prior year adjustments made to restate beginning net assets.

BB. NET ASSETS RESTRICTED BY ENABLING LEGISLATION (GASB 46}

Therz were no net assets restricted by enabling lepislation at June 30, 2011.

CC. IMPAIRMENT OF CAPITAL ASSETS & INSURANCE RECOVERIES

There was no impairment of capitel assets or insurance recoveries to be reported at June 30, 2011.

DD, EMPLOYEE TERMINATION BENEFITS

There were no termination benefits to be reported at June 30, 201 1.

EE. POLLUTION REMEDIATION OBLIGATIONS

There were na pollution remediation obligations to be reported at June 30, 2011,

FF. AMERICAN RECOVERY AND REINVESTMENT ACT (ARRA)

There were no ARRA revenue or expenses to be reported at June 30, 2011.

11



STATE OF LOUISIANA
LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
SCHEDULE OF PER DIEM PATD TO BOARD MEMBERS

JUNE 30, 2011
Name Amount

Detbert Wilbanks $ 375
Scott Cabtree 515
Martin Stott 300
Dr. Betty Dennis 150
Ronald Goux 139
Ear] Thibodaux 730
Ray Naguin 300
Dr. Susan Nelson 150
Kemp Wright 600
Patricia LaBrosse . - 450

Total & 3,750.

Note: The per diem payments are authorized by Louisiana Revised Statute, and are presented in
compliance with House Concurrent Resolution No. 54 of the 1979 Session of the Legislature.

SCHEDULE 1
See accountant’s report.



STATE OF LOUISIANA
' LOUISIANA BOARD OF EXAMINERS OF NURSING FACILITY ADMINISTRATORS
COMPARISON FIGURES

To assist OSRAP in determining the reason for the change in financial position for the State, please complete
the schedule below. If the change is greater thaa §3 million, explain the reason for the change.

Percentage
2011 2010 Difference Change
1) Revenues 3 487,127 5 486,073 % 1,054 3 21%
Expenses 550,996 550,356 640 2%
2) Capital assets 159,487 165,007 5,520 3.35%
| Long-term debt 282,562 229,807 52,755 | 22.96%
Net Assets (145,058) (81,189) (63,869) (78.67%)

Explanation for
change:

SCHEDULE 15

See accountant’s report.



